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Training Registration Application
	COURSE REQUESTED
	     
	COURSE DATE
	     

	

	FULL NAME

(PREFERRED)
	JOB TITLE
	COMPANY
	EMAIL ADDRESS
	EMERGENCY CONTACT
	ADDRESS/TELEPHONE
	DIETARY RESTRICTIONS

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


	WHERE DO WE SEND INVOICE PRIOR TO TRAINING SEMINAR/COURSE

	ATTENTION
	     
	ADDRESS
	     

	CITY
	     
	STATE
	     

	ZIP
	     
	COUNTRY
	     

	EMAIL
	     
	PHONE
	     

	FAX
	     
	DATE REQUESTED
	     


OR

	CREDIT CARD INFORMATION

	NAME AS WRITTEN ON CARD
	     
	TYPE OF CARD
	     

	CARD NUMBER
	     
	EXPIRATION DATE
	     

	CVV2/CVC2/CID Code*
	     
	*For Discover, MasterCard and Visa cards, the CVC2/CVV2 code is a 3 digit code at the end of your account number, printed on the back of your card; For American Express cards, the CID number may consist of 3-4 digits and is located on the front of the card, following the card number.


*The group discount is applicable to five or more registrations registered at the same time a month or more before the training course start date. If a registrant in the group cancels and no other delegate can be registered in his place at the time of cancellation, the group discount is subject to forfeiture.
Course Fee & Terms
The full tuition fee is due in advance of the training seminar/course. Reservations are not confirmed until tuition is received and confirmed in writing by WEST. Payment may be sent either by check or wire transfer (details listed below).
Cancellation Policy
Training seminars/courses are subject to cancellation by WEST. Registrants will be notified of cancellation no later than 7 business days prior to the seminar/course and a full refund will be made. WEST assumes no liability due to cancellation of classes. If the registrant cancels in writing at least 15 business days prior to the seminar/course date, a full refund will be issued. If cancellation is received within 10-14 business days, there will be a 50% refund. If notification is received less than 10 business days there will be no refund. However, 50% of the seminar/course fee is transferable to another WEST training seminar/course, valid for 12 months. If registrant fails to attend without notification, there is no refund.

